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About the School 
History 

In 2007, Carina Driscoll, Blake Ewoldsen and Master Designer Craftsman Robert Fletcher founded             

the Vermont Woodworking School. They were motivated by the vision to celebrate and ensure the               

continuation of a heritage of fine furniture-making in the state of Vermont, which is rich in                

hardwood forests and fine furniture-makers.  

  

Now over ten years old, the Vermont Woodworking School programs are successfully replenishing             

Vermont with furniture-makers who will carry on the tradition of craftsmanship and design in their               

own unique style. 

 

 

Location & Setting 

The Vermont Woodworking School is set in the beautiful mountains of northern Vermont, making it               

a great place to come take a workshop or immerse yourself in our semester-based education               

programs.  

 

VWS is located in Fairfax, about 40 minutes from Burlington, Vermont, in a 15,000 square foot                

historic barn turned modern woodworking facility. The school boasts a state-of-the-art bench            

rooms, multiple mill shops, a finish room, a 12-seat computer lab, a photo studio, common areas                

and a gallery to display finished work.  

 

Additionally, VWS provides both nearby and on-site housing to students enrolled in the Immersion              

Program. VWS does not manage housing but coordinates housing placements and invoicing.            

Housing is managed by the individual property owners. 

  

While living in this housing, students have access to shared kitchens, baths, and wireless internet.               

Some housing placements have laundry access. Students prepare their own meals and coordinate             

with housemates on general housekeeping.  

 

Visiting 

Let us know you'd like to visit and we'll schedule a tour of the school. There are always projects to                    

see in our gallery or in process at student benches.  
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VWS Immersion Program 
The VWS Immersion Program is a full-time, furniture design and craftsmanship education program;             

a combination of structured curriculum and free studio time in the workshop with access to               

instructor support. Expect to be challenged by your faculty and peers to become your best and to                 

take on increasingly challenging woodworking and furniture projects of your own design.  

 

We accept new students at the start of the fall, spring or summer semesters. Each student is                 

assigned a bench and participates in up to 225 course hours per semester, studying under               

professional furniture-makers and woodworkers. Immersion Program students may study from one           

semester to up to four semesters, or two academic years.  

 

Each semester, students advance from learning the foundations of fine woodworking by hand and              

machine, to learning design on computer and on paper, to being capable of making tables with                

fitted drawers, wall mounted cabinets with doors, chests of drawers, chairs and beautiful turned              

pieces on the lathe, and whatever challenge the student chooses to pursue. In addition, the               

curriculum offers opportunity to learn about computer marketing and running your own business as              

a furniture-maker.  

 

In the tradition of the apprenticeship, students spend full days in the woodshop with access to the                 

guidance of professional furniture-makers and woodworkers. Our on-site, furnished housing options           

make an easy transition to school possible, with ease of access to the facility both during regular                 

school hours and in the evenings and on weekends. Our 15,000 square foot barn includes bench                

rooms, mill shops, a 12-seat computer lab, photo studio, common areas and gallery.  

 

Curriculum 

Upon the successful completion of each semester, students are awarded a Certificate showing their              

level of completion. Each subsequent semester students take more challenging classes and have             

the opportunity to attain a higher Certificate.  

 

The structured curriculum makes up 135 to 225 course hours each semester, accomplished through              

meeting in approximately 3-5 three-hour blocks per week. When not in class, students work in the                

shop to complete assignments, and design and build their projects, with access to professional              

faculty.  
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Semester 1 - Introductory Fine Woodworking and Furniture-Making Certificate 

Class : Foundations I (9 cr.) 

Projects : A mission-style end table with fitted dovetail drawer, turned mallet, turned bowl, and              

individual small projects of your own design including a small table.  

Class: Design Studio I (6 cr.) 

Projects: A small table, designed to meet instructor specifications, utilizing skills gained during             

Foundations I  

  

Semester 2 - Intermediate Fine Woodworking and Furniture-Making Certificate 

Class: Foundations II (9 cr.) 

Projects: A wall-mounted cabinet with hinged door and fitted drawer; small projects of your own               

design 

Class: Elective or Business Practices and Marketing for Artisans (3 cr.) 

  

Semester 3 - Intermediate II Fine Woodworking and Furniture-Making Certificate 

Class: Design Studio II: Chest of Drawers (6 cr.) 

Projects : A chest of drawers (with dovetailed drawers); small projects of your own design  

Class: Elective (6 cr.) or Elective (3 cr.) and Business Practices and Marketing for Artisans (3 cr.) or                  

Chair Design (6 cr.) 

  

Semester 4 - Advanced Fine Woodworking and Furniture-Making Certificate 

Class: Design Studio III: Chair (6 cr.) or Advanced Furniture Design (6 cr.) 

Projects:  A comfortable, well-made, aesthetically pleasing chair incorporating complex joinery 

Class:  Portfolio /Presentation (6 cr.) 

 

In the first semester, over half of the structured curriculum is focused on empowering the student                

with the foundations of woodworking and furniture-making including shop, machine and tool            

safety; sharpening; proper use of hand-tools and equipment; basics of design, joinery, furniture             

assembly and turning on the lathe. In addition, students in their first semester participate in a                

design class where they learn drafting by hand and they design and build their first woodworking                

and furniture-making projects.  

  

In the second semester, over half of the structured curriculum is focused on building on the                

foundations classes learned in semester one. Students learn intermediate skills related to wood             

bending; building forms and jigs; intermediate joinery and turning; and designing by computer using              

SolidWorks design software. Students design and complete a wall-mounted cabinet with at least             

one fitted drawer and one hinged door. In addition, students participate in a three-credit elective               
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which could cover topics ranging from marquetry, parquetry and relief carving to cabinet-making,             

advanced turning, and photographing your work, or the opportunity to pursue an independent             

study or Business Practices and Marketing for Artisans. 

 

In the third semester, students complete a chest of drawers using web-frame construction, and              

dovetail drawers. In addition, the student has the choice of six credits of electives as outlined above                 

or may participate in the Chairs class with instructor permission.  

 

In their fourth and final semester, students can complete a chair design project. If they have already                 

completed a chair, or choose not to complete a chair, they may opt to take Advanced Furniture                 

Design where they will complete a challenging project worthy of their final semester. Students who               

complete the chair are challenged to build a chair that is aesthetically pleasing from all sides, be                 

made to an extremely high quality, and incorporate complex angle joinery. In addition to the design                

project in their final semester, students participate in a Portfolio and Presentation class where they               

will develop their web-site which includes development of their personal brand and a digital              

portfolio of their work completed while studying at Vermont Woodworking School, and present             

their body of work at a presentation to the school community and invited guests at the conclusion                 

of the semester.  

 

Each semester, all students participate in a peer critique process and are mentored and encouraged               

to challenge themselves and offer up their best work. Each semester ends with an open studio                

where the community is invited in to view students' completed pieces.  

 

The minimum time commitment to enroll in the Immersion Program is one semester, but students               

may re-apply to stay for up to four semesters. 
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Course Listings 
 

Foundations of Furniture Making I 

135 Hours, 9 credits 

Instructor: Terre Morrison or Mario Messina 

 

Course Description: 

This course introduces the student to the worlds of craftsmanship, fine woodworking and             

furniture-design. The student will acquire good habits for the safe use of woodworking machinery              

and hand tools and a strong knowledge of the foundational skills. Students will also gain an                

understanding of the concepts and terminology involved in woodworking and furniture making.            

Students will explore and develop a basic understanding of hand drafting, milling, project timelines,              

wood turning, and finishing principles. Each student will establish these skills through the design              

and construction of an Arts & Crafts style nightstand with a dovetail drawer. 

 

Prerequisites/corequisites:  None. 

 

Design Studio I: Small Table 

90 Hours, 6 credits 

Instructor name: Mario Messina or Brian Bright 

 

Course Description: 

This studio-based furniture making class introduces students to the design considerations of            

designing while applying furniture-making principles. Each student will take on the challenge of             

conceptualizing, designing and making a unique table piece. This course will also help students to               

solidify their ability to manage a furniture-making project successfully. Students will also be             

introduced to the critique process by participating in faculty-led peer critiques. Students will             

expand their knowledge of sketching, drafting, model-making and design by hand. Instructors will             

introduce students to Solidworks, a modeling software, and students will use this software to model               

and create working drawings. 

 

Prerequisites/corequisites : Foundations of Furniture Making I (or may be taken at the same time) 
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Foundations of Furniture Making II 

135 Hours, 9 credits 

Instructor name: Brian Bright 

 

Course Description: 

In this concept to completion class, students will design and build a wall-hung cabinet to present at                 

a final critique. Through taking on this project, students will learn the essentials of case construction                

and complex joinery. Students will also learn advanced furniture-making elements that will allow             

them to stretch their imagination with the addition of bent laminations, and veneering techniques.              

In addition to final critiques, students will participate in faculty-led design critiques as they prepare               

to make their concept a reality.  

  

Prerequisites/corequisites:  Foundations of Furniture Making I and Design Studio I: Small Tables.  

 

 

Business Practice and Marketing for Artisans | Elective 

45 Hours, 3 credits 

Instructor name: David Hurwitz 

 

Course Description: 

Students will learn the basics of running your own business, including bookkeeping and filing              

methods required for self-employment, and how to price your work. This will include a section on                

developing a system of tracking hours for each job, and how to utilize that information for pricing.                 

We will discover how to develop a good portfolio, including basics of how to photograph your work                 

in a professional manner, how to work with and edit digital images of your work, and how to create                   

an online portfolio. Learn best practices of working with galleries, selling your work on the web,                

handling commissions for custom work, and working with interior designers. Learn effective tools             

for marketing and promotion beyond websites and the internet, the different types of shows for               

selling your work, the details and logistics of participating in a show, including booth design. Learn                

the best methods for shipping your work, different approaches for setting up your first woodshop,               

general business planning and scheduling your work. 

 

Prerequisites/corequisites:  Foundations of Furniture Making  
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Design Studio II: Casework 

90 Hours, 6 credits 

Instructor name: Brian Bright 

 

Course Description: 

In this studio furniture design course, students will learn to apply the design considerations, and               

furniture making principles of cabinet making to a creation of one’s own design. Students will               

solidify their ability to manage a furniture-making project from concept to completion. Students             

will look to master their knowledge of sketching, drafting, model-making. In addition, students will              

use Solidworks 3-D modeling software to model and create working drawings. Students will             

participate in a faculty-led peer critique at the end of the design phase and at the end of the                   

semester. 

  

Prerequisites/corequisites: Foundations of Furniture Making I, Design Studio I, Foundations of           

Furniture Making II (may be taken at the same time) 

 

Design Studio III: Chairs 

90 Hours, 6 credits 

Instructor Name: Mario Messina 

 

Course Description: 

Students will learn to design and build a well-made quality side chair. The chair must be                

aesthetically pleasing from all sides, incorporate compound angle joinery, be comfortable and well             

proportioned. Students will begin their design process by researching current and historical chair             

designs, and creating sketches of three potential designs. The final design chosen can be a               

derivative but not a copy of a classic chair, or a coherent blend of design elements from a number of                    

styles to create something more unique. Students will hand draft full-scale drawings, proof out              

joints samples used in the design, build a full scale mock-up that you can sit in and modify, and                   

present all of this on week five at the design critique. Throughout the course there will be classes on                   

various techniques used in chair construction. 

 

Prerequisites: Foundations of Furniture Making I, Design Studio I, Foundations of Furniture Making             

II, Design Studio II. 
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Thinking and Achieving Through Craft  

45 Hours, 3 credits 

Instructor name: Rick Mastelli 

  

Course Description: 

This interdisciplinary course delves into craft—today, traditionally, and across cultures—from          

technique to meaning, comparing it with art, design, and other endeavors. Through reading, writing,              

discussion, and critical analysis we will examine theory, tenets, and craft work itself, as well as how                 

craft is represented in various media. With a focus on contemporary woodworking and furniture              

making, but looking into and receptive to what can be learned from other craft disciplines, the                

course aims to discover how the fundamentals of craftsmanship might be more generally             

understood and applied. We will consider all kinds of craft publications—books, articles,            

documentaries, how-to DVDs. All participants are expected to contribute, bringing ideas, writings,            

and visual materials (including our own handmade objects) for discussion and portfolio            

development. 

 

Prerequisites/corequisite s: One semester of instruction at VWS 

 

Elective: Special Topics 

45 - 90 Hours, depending, 3-6 credits 

Instructor: Assigned Faculty 

Course Description: 

Students will learn additional woodworking or design techniques. Past electives have included:            

Solidworks, Intro to Lamps, Marquetry and Parquetry, Hand Tool Building,  or Advanced Turning.  

 

Prerequisites:  Foundations of Furniture Making I, Design Studio I  

 

Portfolio and Presentation 

90 hours, 6 credits 

Instructor Name: Rick Russell 

Course Description: In this class, students prepare for a digital final presentation of their work.  In 
Students must create and launch a web-site which includes an online portfolio of their completed 
work, and illustrate their personal brand; In addition students complete a presentation of all their 
work while at Vermont Woodworking School.  This presentation is coordinated and advertised by 
the student and is given to the school community and invited guests at semester’s end.  
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General Safety Standards 
Safety is an important part of everyday work at Vermont Woodworking School (VWS). The              

following standards have been developed to promote awareness of safety rules to follow while              

studying at VWS.  

 

Personal Safety comes first. No product, machine or tool is as important as personal safety. Genuine                

safety includes safeguarding against personal injury and preventing damage to machines, tools or             

materials. 

 

The following standards should be referred to before operating any machine or tool, or before using                

any chemical or hazardous substance.  

 

● Any non-student visiting or touring the mill shop area must wear eye protection. 

● Always wear eye protection when using equipment, or when equipment is being used by              

others in your vicinity. 

● Always use caution when approaching running equipment that is being operated by others. 

● All loose clothing or long hair must be rolled up, tucked in or tied back before operating                 

equipment. 

● Remove jewelry such as rings, bracelets or necklaces before using equipment or tools. 

● Always wear appropriate Personal Protective Equipment (PPE), such as safety eyewear,           

hearing protection, respirators and gloves to protect yourself from hazards associated with            

dangerous materials or specific to the equipment you are using. 

● Get first aid immediately for any injury. 

● Do not over-reach: keep proper footing and balance at all times. 

● Never engage in horseplay or practical jokes around machinery or when using tools. 

● Only use equipment for the work it is designed to perform. 

● Never use equipment which is broken or has dull tooling. Report any malfunction to faculty               

or staff immediately.  

● Know the limitations and hazards associated with each tool. 

● When using any machine mounted on casters or a mobile base, use caster locks or floor                

locks to immobilize the machine before using it. 

● Always use the mechanical safeguards that are provided with each piece of equipment, as              

well as any other fixture which will enhance safe use of the equipment. Make sure that all                 

safety equipment is in good working order before using the machine. 

● Always make sure that adjusting keys, wrenches or other tools are removed from the              

equipment before it is turned on. 
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● Never stop any machine with your hands or body. Always allow machinery to come to a                

complete stop before clearing a jammed workpiece, or leaving the vicinity.  

● Never leave a machine running unattended. 

● Before using any electrical extension cord always inspect the cord for damage to the casing.               

Do not use if it is damaged. 

● Never run an extension cord through water. 

● Always place all scraps into properly labeled bins. 

● Always leave machines and machine areas free from scraps or other debris. 

● Keep work areas clean and well lit. Cluttered benches and dark areas invite accidents. 

● Walkways should be kept clear of debris to prevent tripping. 

● No student of VWS is allowed to work while under the influence of alcohol or any other                 

drug. 

● Do not use any tools when overtired or unable to give full attention to the work. 
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Vermont Woodworking School  

Equipment Safety Standards 
Chop Saw 

A. List the specific machine or tool: 

● Makita 

● Festool 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Stand facing the saw with both feet firmly on the floor. Position body slightly to the left of                  

the saw, using the right hand to saw handle and trigger, while steadying workpiece with the                

left hand. 

E.  Safety guard types or common fixtures to be used: 

● The saw is equipped with a lock off button that must be depressed to allow the trigger to be                   

actuated. The plastic blade guard slides up out of the way as the handle is pressed down.                 

Plastic adjustable slide fences allow for the cutting of small pieces. A vise assembly is               

included to hold the workpiece firmly down during the cut. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Cutting hazards are inherent and potentially severe; therefore great care should be taken to              

keep hand and arms out of the path of the saw blade. Hold down clamps should be used to                   

guard against kickback. Dust bag should be emptied often to minimize dust blowing back              

into the work area. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● When cutting pieces that are narrow, place workpiece on saw bed against fence and cut by                

pressing blade down into workpiece. 

● To cut wider pieces, press blade down and push forward through workpiece. 

● Be sure saw is locked in at desired angle and bevel prior to the start of the cut. 

● Maximum dimensions of workpiece are 2 9/16” x 12 at 0 degree miter and 0 degree bevel                 

and 1 25/32” x 8 21/32” at 45 degree miter and 45 degree bevel. 

● Start the motor and allow it to achieve top speed before starting the cut and allow blade to                  

come to a complete stop before removing workpiece. 
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● Feed rate will vary with material. 

● Do not feed saw into workpiece at such a rate that the motor’s RPM decreases rapidly or                 

bogs down. 

● Workpiece should be straight and square to achieve true cuts. 

● Deviations will result in decreased accuracy. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Cutting warped, cupped or bowed material may result in pinching of the blade which may               

result in kickback. 
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Jointer 

A.  List the specific machine or tool: 

● 12” Shopfox 

● 8” General 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and dust mask is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Always keep your hands off of the stock that is passing directly over the cutter head when                 

surface or edge jointing materials. 

● Always use care not to drag a fingertip or hand across the cutter head when pushing from                 

the trailing end of the workpiece. 

● No loose clothing or jewelry. 

E.  Safety guard types or common fixtures to be used: 

● You must use the cutter head guard whenever possible. The purpose of the guard is to help                 

keep your hands and clothing away from the cutter head. Direct drive jointers can continue               

to spin silently for 1 or 2 minutes after the power is turned off. The guard can prevent an                   

accident. 

● You must use the shoe (push-board) when flattening surfaces and a push-stick for small              

pieces. This is also to keep your hands away from the cutter head. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Cutting hazards are inherent and potentially severe; therefore, great care should be taken to              

keep fingers and hands away from the cutter head. 

● When either inspecting or changing the knives use extreme caution as they are very sharp. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● The machine must be turned off when you square or tilt the fence. 

● The average safe depth of cut is 1/16”. A depth of cut up to 1/8” is appropriate in some                   

instances (softwood, large pieces and some edging). 

● In general, small depth of cut (1/32” or less) and slow feed rate will produce a higher quality                  

finished surface with fewer defects when using this machine. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● The minimum workpiece length is 8 inches. The minimum thickness is 3/8”.  

● Use the thickness planer for thicknesses thinner than 3/8” 
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● The wood must be large enough to be held securely by your hands or shoe of push-stick. 

● You must consider the condition and nature of the wood and then try to anticipate problems                

before attempting the cut. The density and any unusual grain run-out should be considered.              

Nails, buckshot, loose knots, bark, splits, shakes, wane, all kinds of warping (especially bow              

and wind) and other defects like spalting and insect damage can cause problems. 

● Generally it is safer and better to have the convex surface down on the table. Diving-in                

problems are less likely with the convex side down. 

● For face jointing it is best to place the cupped side down, this will provide a stable platform                  

and keep the workpiece from rocking side to side as the workpiece moves across the cutter                

head. 
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Planer 

A.  List the specific machine or tool: 

● 20” General 

● 15” Grizzly 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● You should stand to one side of the in-feed, not directly behind the board being fed into the                  

machine. 

● DO NOT REACH INTO THE PLANER WHILE IT IS RUNNING!! 

● DO NOT LOOK DIRECTLY INTO THE PLANER WHILE IT IS IN OPERATION!! 

E.  Safety guard types or common fixtures to be used: 

● The dust collection vent should be open when the machine is being used. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Workpieces being thrown by the machine or kicked back. 

● Being caught between the workpiece and a moving or stationary part of the machine. 

● Bodily contact with moving parts. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● The depth of cut is proportional to the width and hardness of lumber (1/16” is normal) 

● The lumber should be held flat on the in-feed table when feeding.  

● You must not feed boards of different thickness simultaneously in planer with a solid              

feed-roller.  Theoretically, a sectional feed-roller permits different thicknesses. 

● If the board has trouble getting started under the chip breaker, push it to the side a little to                   

get a corner started rather than forcing it. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Lumber should be planed along the grain (preferable with the grain). 

● The distance between the in-feed and out-feed rollers determines the minimum length of             

lumber to be planed (11 inches). 

● You must inspect the lumber before machining it. The lumber must be free of metal, (nails,                

buckshot, staples, etc.) grit, loose knots, major splits or shakes, extreme short grain or              

severe warping. 

● If a board stops feeding in the middle of a cut you may: 
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○ Raise the bed rollers slightly with the lever. 

○ Push or pull on any part of the board that extends from the machine. 

○ Use a follower board. 

○ Shut off the machine. 

○ If the machine must be cleared, wait until the cutter head comes to a complete stop                

– then lower the table. 
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Table Saw 

A.  List the specific machine or tool: 

● SawStop 10” Cabinet Saw 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● When ripping any material, use a steady feed rate, and push it past the blade in a single,                  

uninterrupted smooth motion.  

● Position your feet, body and hands to allow this before starting the cut. Have push sticks                

ready for use when necessary. Pausing in the cut will lead to overheating of the blade,                

burning of the cut-line and could lead to kickback. 

E.  Safety guard types or common fixtures to be used: 

● The Sawstop saw is equipped with a special blade-braking system designed to minimize             

injury in case of contact of a body part with the blade. When the main switch is turned on,                   

the red and green lights will blink as the system self-tests. Correct operation of the system is                 

indicated by a steady green light on the switch box. If there is a problem with the system,                  

the red and/or green lights will be blinking. Inform faculty or staff immediately if lights are                

blinking. 

● If the brake system is tripped, the blade and cartridge will become non-functional. Inform              

faculty, staff or an assistant if the brake system is tripped. 

● Note that the safety system is not able to prevent injuries, only to minimize the severity of                 

injuries. The guard and riving knife remain important parts of the safety system, and must be                

used whenever possible. 

● The saw is equipped with a guard which covers the blade for most cuts. The guard                

incorporates a spreader which keeps the kerfs from closing behind the saw blade. 

● For non-through cuts, or cuts which are too narrow for use of the regular guard, the riving                 

knife should be installed instead of the guard. Remove the throat plate, and lift up on the                 

gray locking handle which holds the guard in place. Lift the guard straight up. Replace it with                 

the riving knife, which installs on the same two pins. Push the locking handle down (counter                

clockwise) to lock in the riving knife, aligned with the blade. 

● The guard can be replaced with the same procedure. 

● If electrically conductive materials (such as aluminum or metallic laminates, or very wet             

wood) are to be cut, the saw must be used in Bypass mode to prevent the safety system                  

from being triggered.  Consult a faculty member if you wish to cut any of these materials. 
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● Always use a push-stick for ripping pieces narrower than 4” wide. Use a push stick with flat                 

surfaces which will securely push and hold down your workpiece. Do not use push sticks               

which will rock on the workpiece, or whose “pusher” hits the surface of the tablesaw. Either                

of these problems will prevent you from having complete control of your workpiece. 

● Setup and use fingerboards to hold workpieces down to the table saw surface, or against the                

fence as necessary. 

● Use additional supports such as extension tables, rollers, etc. when machining oversized            

workpieces. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● This machine is capable of cutting flesh or severing appendages. 

● This machine will cause small waste particles to be thrown into the air at high speeds. 

● Table Saw accidents often involve kickback; the workpiece binds on the blade, or lifts up in                

back, and is thrown back at the operator. 

● The operator’s hands can be pulled back through the saw blade when kickback occurs,              

and/or the workpiece can injure the operator as it is thrown back. 

● Cuts should be planned, and safety equipment set up to avoid the possibility of kickback. If                

workpieces start to jam in the saw, to pinch the blade or otherwise get out of the operator’s                  

control, use your knee to turn off the motor with the off-switch. This will allow you to keep                  

your hands on the workpiece to control it while the saw slows down. 

● Accidents can also occur if off-cut pieces jam in the slot next to the saw blade; this can                  

overheat and distort the saw blade, also causing kickback. 

● In use the machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Check that the tablesaw and floor are uncluttered before using the saw. If the floor becomes                

slippery and dusty, sweep it clear for secure footing. 

● Set the blade height approximately ¼” above the thickness of the material being cut. The               

entire carbide tooth should be exposed above the workpiece. 

● Use a zero-clearance throat-plate, or use an auxiliary surface plate when ripping very narrow              

workpieces, or when cross-cutting will leave small off-cuts which could drop into the blade              

opening. 

● When plunging the blade up through a throat-plate or auxiliary surface plate, hold the              

material down with the fence, or with a board, to prevent it being lifted by the spinning                 

blade. Make sure your hold-down board or fence is not above where the blade will emerge.                

A faculty member must be notified and present before plunging a throat-plate. 

● When preparing to rip veneer, laminate or other very thin materials, use an auxiliary surface               

plate, so that the edge bears solidly against the fence. If material slips under the fence, it                 

will bind and not feed through smoothly; it can be kicked back. 
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● When you are finished, clean off the saw table and sweep the surrounding area. Cut up scrap                 

pieces so that they fit inside the scrap bins. Leave the saw in the way you would like to find it                     

next time you use it. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Cut only material which has a straight edge to be run against the fence or the miter gauge,                  

and has a flat face to place down against the table. Boards which do not have a straight edge                   

and a flat face will bind between the blade and the fence, may kick back, and will not cut                   

well. 

● Wide boards should be ripped on the bandsaw to reduce the chance of tensions pinching the                

blade. 

● When ripping wood which is cupped across the grain, cut it with the concave face upwards.                

This will prevent pinching of the blade, as will happen if the concave face is downward. 

● Hold the section of the workpiece which is between the blade and fence firmly against the                

table, allowing the scrap piece to drop off as it is cut. 

● If material begins to bind or pinch the blade, stop the saw, and wait for it to stop completely                   

before moving the workpiece. Never try to back it out of the cut or lift it off the blade; these                    

actions will lead to kickback. 

● Avoid large and/or loose knots in the line of cut. 

● Rip only material which is longer than the exposed length of the blade. Pieces shorter than                

that can twist and bind between the blade and the fence. 

● When milling stock which is to be cut on the tablesaw, use the following guidelines: at least                 

1” longer than final dimension and ½” wider than final dimension. This reduces the chance               

of having an off-cut drop into the blade opening. 
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Wood Cutting Band Saw 

A.  List the specific machine or tool: 

● 20” Laguna 

● 14” Delta 

● 16” Laguna 

● 14” Grizzly 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and dust mask/respirator is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Stand with your body positioned in front of the blade/machine in a well-balanced stance. 

● Use your right hand to feed the stock and your left hand to guide it. 

● Always keep your hands/fingers clear of the blade. 

● Feed work evenly and slowly. 

● Do not hand hold small parts when using these saws. 

E.  Safety guard types or common fixtures to be used: 

● Always check the machine for proper functioning and make sure the appropriate guards are              

in place before operating. The appropriate guards are wheel covers and blade covers. 

● Whenever possible always use fences, jigs or fixtures to help control the workpiece. 

● Lower the blade guides so that it is positioned not more than ¼” above the workpiece. 

● Use a push stick to move the piece through the blade when re-sawing a board; do not move                  

around the machine to pull the piece through. 

● Use an extension or work support for long or difficult cuts. 

● Always use pliers to hold small parts when cutting on band saws. 

● When cutting small pieces always make sure they are well supported by either replacing              

worn throat plates or by securing an auxiliary backing board over the top of the steel table.                 

This will result in a minimal opening next to the blade and keep small pieces from being                 

jammed into the blade opening. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Possible physical contact with the blade; the blade may break during use. If this happens,               

immediately turn the machine off. 

● Never back the saw out of a long cut because this may pull the blade off of the wheels. 

● Dull blades may cause overheating and burning of the piece of workpiece, which could lead               

to causing a fire in the dust system. 

● In use this machine produces wood dust which is a suspected carcinogen. 
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G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Check the size of the blade for the work to be done. 

● Wide coarse toothed blades should be used for ripping and rough sawing thick stock. 

● Narrow fine-toothed blades should be used for intricate curved work and thin stock. 

● When ripping or re-sawing, use a fence or similar setup (snapping a line on the workpiece). 

● Check the blade for sharpness and blade tension. 

● Check the wheels for proper blade location (it should be roughly centered on the wheels). 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Feed rates for differing material will vary. As a general guideline, dense or thick materials               

will need to be feed at a slower rate than less dense or thin materials. 

● Always place the cupped face or the bowed edge down on the worktable. 
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Drill Press 

A.  List the specific machine or tool: 

● Laguna 

● Ryobi 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and respirator is recommended. 

D.   Description of safe body positioning when using tools or operating machines. 

● Always position yourself in a well balanced stance in front of the machine within easy reach                

of the off/on switch. 

E.  Safety guard types or common fixtures to be used: 

● These machines are equipped with safety guards for the motor, belt, and pulley assemblies. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Always make sure that the chuck-key is removed from the spindle before turning the              

machine on. 

● Always tie back long hair and secure any loose clothing before using this piece of equipment                

so that is doesn’t get entangled with the drill press spindle. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Always secure the workpiece by clamping it to the table before turning the machine on.               

When drilling unsecured work the bit may unexpectedly catch and rotate the work around              

the spindle out of control. 

● Once the machine is turned off, always let the spindle come to a complete stop before                

touching it with your hand. 

● Always select the proper spindle speed for the type and size of the bit being used. When                 

drilling wood use spindle speeds from 1200 to 3000 RPM. In general, the larger the bit the                 

slower the speed that should be used. 

● Always adjust the table so that the bit doesn’t drill into it. 

● Always adjust the height of the table so that the spindle only needs to travel the shortest                 

distance possible to contact the workpiece. 

● When chucking the bit always make sure that the bit is centered in the jaws before                

tightening. 

● Always select the proper type of bit for the material being bored. 

● Avoid buildup of excessive heat by using slow feed rates and sharp bits or cutting tools. 

 
Vermont Woodworking School Catalog   25 



H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● See “G” above 
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Hollow Chisel Mortiser 

A.  List the specific machine or tool: 

● Laguna Mortisers 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and dust mask/respirator is recommended. 

● No loose clothing, hair tied back, non slip footwear. 

D.  Description of safe body positioning when using tools or operating machines. 

● Keep your proper footing and balance at all times 

● Don't overreach. 

● Serious injury could occur if the machine is tipped or if the cutting tool is accidentally                

contacted. 

● Never leave tool running unattended. Turn power off and do not leave machine until it               

comes to a complete stop. 

E.  Safety guard types or common fixtures to be used: 

● Always use clamps or vise to secure workpiece. 

F.   Description of the common inherent dangers associated with each piece of equipment: 

● Bodily contact with moving parts. 

● In use this machine produces wood dust which is a suspected carcinogen. 

● Laceration—if the operator’s fingers come in contact with the drill bit or chisel while it is                

working, a serious laceration is likely. A minor laceration is also possible through handling a               

sharp chisel carelessly while fitting it to the chisel bushing. 

● Eye injury—The operator must always wear eye protection. 

● Operator Entanglement—Clothing, hair, jewelry and other which could become entangled in           

the machine must always be removed, restrained or tied back. 

● Pinch injury—Entrapment of and subsequent injury can occur if a finger becomes caught             

head lowering rack or if the operator attempts to hold the workpiece down by hand. Always                

use clamps or vise to secure workpiece. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● The floor and work area in front of and to each side of the hollow chisel mortiser should be                   

clear of off cuts, waste, and other rubbish. Secure and steady footing must not be impeded                

and the operator must have clear access to the mortiser and all controls and switches. 

● Depth Stop—Check that the chisel cannot be damaged by hitting the table. If a mortise is to                 

be cut all the way through a workpiece, place a piece of scrap lumber underneath it to back                  

it up and maintain clearance to the table. 
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● Chisel/Bit Clearance—The drill bit should not be in contact with the chisel. There should              

always be a 2mm (1/16 inch) operating clearance between the drill bit and the end of the                 

chisel. 

● Installing Chisel and Bit—First loosen lock screw. Insert chisel bushing (with the hole facing              

forward into the head.  Tighten the screw just enough to hold the chisel in place. 

○ Note: set the slot in the side of the chisel to the left or right, not to the front or back.                     

This will allow chips to escape when cutting mortises. Push the chisel as far as               

possible into the head. Then lower the chisel approximately .8mm-1.6mm (the           

thickness of a coin) tighten the screw to hold chisel in place. Push bit through the                

chisel opening as far as it will go. Lock drill bit in place with chuck key. (remove chuck                  

key). Loosen screw and push chisel against the bushing, then tighten screw. This             

should provide the proper distance between the bit and the chisel. 

Proper operation includes: 

● Set depth stop 

● Place workpiece on table and clamp it with the vise. Use the left hand wheel to move table                  

forward or backwards to suit the position of the mortise 

● Adjust table stops.  According to the length of cut required and then tighten thumb screws. 

● Turn on machine and feed chisel and bit steadily into workpiece by pulling down the               

operating handle. 

○ Note: The rate of speed needs to be fast enough to prevent burning at the tip of the                  

bit, but not so fast as to cause the machine to slow or stall. The different rates of                  

speed for different woods must be learned through experience. 

● After the first cut the workpiece is moved along with the right hand wheel for each                

successive cut. The direction of movement must allow the chips to clear freely. Move the               

chisel so that the slot in the chisel is releasing chips into the already cut part of the                  

workpiece. 

○ Note: When cutting deep mortises, make the cut in several stages of approximately             

1” each, to allow chips to clear.  

● Damaging the Chisel/Bit assembly—if the operator does not ensure that the workpiece is             

secure, it may bind with the chisel, causing it to lift off the table. This movement may cause                  

the chisel to bend and become permanently damaged. If a high pitched squeaking is heard               

this is usually due to incorrect chisel/drill clearance. The clearance must be re-adjusted or              

both parts will be damaged. Make sure that the saw dust is being ejected through the slot in                  

the side of the chisel/bit assembly.  

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● All lumber being mortised should be completely dimensioned hard wood only. 

● No rough cut lumber. 
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Portable Circular Saw 

A.  List the specific machine or tool: 

● Hitachi Sawcat Circular Saw 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and respirator is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Both feet should be firmly planted on the floor. 

● Both hands are required to control the saw against potential kickback. 

E.  Safety guard types or common fixtures to be used: 

● The saw is equipped with a retractable blade guard. A lever is attached to allow the                

operator to lift the guard out of the way when necessary, as when making pocket cuts.                

Whenever possible, use a rip fence to guide the saw when making long cuts. A speed square                 

clamped into place may help when making short crosscuts. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● A circular saw has both cutting and kickback hazards. Proper support of the workpiece and               

use of fences will minimize the potential of binding and consequent kickback. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● The depth of cut should be set so that the blade protrudes through the workpiece by one full                  

tooth.  

● Do not feed saw through stock so quickly that the saw bogs down. 

● A sharp blade will cut more easily and safely through material. 

● Most importantly, however, are the safe practices of keeping hands on the saw and out of                

the path of the saw blade. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Warped or twisted lumber will not only negatively affect the quality of the cut, but safe                

operation is compromised if the base of the saw is not flat on the workpiece. Blade binding                 

and kickback is possible in this circumstance. Hard and dense materials will require slower              

feed rates to minimize bogging down. Internals stresses may pinch the blade causing             

binding and potential kickback. Should this occur, release the trigger and stop forward             

progress. Unplug saw and remove from stock.  
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Jig Saw 

A.  List the specific machine or tool: 

● Bosch saber saws, porter cable 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and respirator is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Jig and bayonet saws should be operated while standing with both feet firmly planted on the                

floor.  Grasp the machine with both hands if at all possible. 

E.  Safety guard types or common fixtures to be used: 

● Jig saws are equipped with orbit selection to adjust blade orbit to best suit the material                

being cut, allowing for efficient removal of material safely. Chip blowers keep the cutting              

area clear of sawdust. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Cutting hazards are inherent in the use of jig saws. Keep hands out of the path of the blade,                   

and above the surface of the workpiece. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Saber saw blades typically protrude through the workpiece. 

● Secure workpiece to bench or sawhorses. 

● Do not attempt to hold workpiece while cutting. 

● Attempt to keep underside of cut clear of obstacles, and keep cord out of the path of the                  

saw. 

● Choose a blade that is appropriate for the material you are cutting. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Check to ensure that the blade and orbit are appropriate for the material to be cut. Feed                 

that saw into the work with steady pressure; allow the saw to do the work at its pace. More                   

dense materials will require slower feed rates. 

 

  

 
Vermont Woodworking School Catalog   30 



Plate Joiners 

A.  List the specific machine or tool: 

● Plate Joiners – Dewalt, Porter Cable & Lamello. 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and Respirator is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Stand close to the workpiece with both feet firmly planted on the floor. 

● Use both hands to hold the machine, with one had either around the trigger handle or the                 

motor housing, or with the other hand stabilizing the junction of the fence and the               

workpiece. 

E.  Safety guard types or common fixtures to be used: 

● The base of the biscuit joiner is the blade guard and the machine should be used only if the                   

base glides easily under the gear case assembly. This is the primary safety feature of the                

tool. Dust collection bags are available to capture airborne particles, but they are             

susceptible to clogging, especially when cutting grooves in solid woods. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Cutting hazards are inherent in the use of these tools. Special care must be taken to make                 

sure that the cutter will not cut through the workpiece. Therefore attention must be paid to                

biscuit size selection and the subsequent depth of the cut. 

● In use this machine produces wood dust which is a suspected carcinogen.  

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Secure workpiece to bench or sawhorses whenever possible with clamps or a vise. 

● Different materials will take more time to cut than softer ones. 

● Allow the cutter to reach speed and cut at its own rate. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Avoid knots whenever possible and do not cut into steel such as screws or nails. 
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Lathes 

A.  List the specific machine or tool: 

● Rockwell 

● General 

● Grizzly 

● Jet 

● Nova 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear approved safety glasses and face shield when operating machinery to reduce             

the risk of eye injury. 

● Hearing protection is recommended. You should always wear hearing protection when           

operating loud machinery.  

● Do not wear clothing, apparel and/or jewelry that can be entangled in moving parts. Always               

tie back or cover long hair. Wear non-slip footwear to avoid accidental slips which could               

cause a loss of workpiece control.  Do not wear ear buds or audio headsets while turning. 

D.  Description of safe body positioning when using tools or operating machines. 

● Feet firmly planted on the ground facing the lathe in a well balanced stance. 

E.  Safety guard types or common fixtures to be used: 

F.   Description of the common inherent dangers associated with each piece of equipment: 

● Entanglement- loose clothing, hair, headphone cables, jewelry etc. may become tangled in            

rotating equipment and can result in serious injury or death. 

● Laceration- If the operator comes in contact with moving parts a serious laceration is likely.               

Lathe tools are extremely sharp. Contact with tool edges can result in minor or severe               

lacerations. 

● If workpiece is improperly mounted, material may be thrown from the lathe causing bodily              

injury. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● USE THE GUARDS WHENEVER POSSIBLE. Check to see that they are in place, secured, and               

working correctly. 

● ROUGH CUT THE WORKPIECE as close as possible to the finished shape before installing it on                

the faceplate. 

● EXAMINE THE WORKPIECE FOR FLAWS and test glue joints before mounting the workpiece             

on machine. DO NOT mount a split workpiece, punky wood, or one containing knots. 

● SECURELY FASTEN THE WORKPIECE to the faceplate prior to faceplate turning. Use the             

appropriate size faceplate to properly support the workpiece. Use the appropriate size            
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screws and be certain they are in sound wood. Do not let the screw fasteners interfere with                 

the turning tool at the finished dimension of the workpiece. 

● Before mounting the workpiece, reduce the lathe to a speed that is appropriate to the size                

and nature of the workpiece. 

● NEVER DRIVE THE WORKPIECE into the drive center while the drive center is in the               

headstock. Set the drive center into the workpiece with a soft mallet prior to installing it on                 

the headstock. 

● ALWAYS SNUG THE TAILSTOCK CENTER against the workpiece and lock it. Lubricate the             

tailstock center if it is not a ball-bearing center. 

● PROPERLY ADJUST THE TOOL REST HEIGHT. 

● ADJUST THE TOOL REST so it is as close to the workpiece as possible. 

● TIGHTEN ALL CLAMP LOCKING HANDLES before operating. 

● ROTATE THE WORKPIECE BY HAND to check clearance before turning the machine “ON”. 

● CLEAR THE LATHE BED OF ALL OBJECTS (tools, scraps of wood, etc.) before turning the               

machine “ON”. 

● EXAMINE THE SET-UP CAREFULLY before turning the machine “ON”. 

● STAND CLEAR, AND KEEP ALL OBSERVERS AND PASSERSBY clear of rotating path of             

workpiece to avoid injury from flying debris. 

● USE THE LOWEST SPEED when starting a new workpiece. NEVER EXCEED the recommended             

speeds. 

● NEVER ADJUST THE TOOL REST while the workpiece is turning. 

● NEVER loosen the TAILSTOCK SPINDLE or the tailstock while the workpiece is turning. 

● ALWAYS PLACE THE CUTTING TOOL ON THE TOOL REST FIRST BEFORE ENGAGING THE             

WORKPIECE. 

● MOVE THE CUTTING TOOL INTO THE WORKPIECE SLOWLY, and cut small amounts when             

roughing. 

● ALWAYS REMOVE THE TOOL REST before sanding or polishing. 

● NEVER PERFORM LAYOUT, ASSEMBLY, or setup work on the table/work area when the             

machine is running. 

● PROPERLY SUPPORT LONG OR WIDE WORKPIECES. 

● TURN THE MACHINE “OFF” AND DISCONNECT THE MACHINE from the power source before             

installing or removing accessories, before adjusting or changing set-ups, or when making            

repairs. 

● TURN THE MACHINE “OFF”, clean the lathe/work area, and replace all tools in lathe cabinets               

before leaving the machine. Lock the lathe cabinet before leaving. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● EXAMINE THE WORKPIECE FOR FLAWS and test glue joints before mounting the workpiece             

on machine. DO NOT mount a split workpiece or one containing a knot. Avoid punky or                

rotted wood.  

 
Vermont Woodworking School Catalog   33 



Portable Hand Drills 

A.  List the specific machine or tool: 

● Corded, Cordless 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and Respirator is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Electric drills should be used while standing with both feet firmly planted on the floor. Grasp                

the tool with both hands if possible, especially if drilling with bits of larger diameters. If                

using the drill as a screw gun, use both hands on the drill to control pressure applied onto                  

and in the direction of the screw. 

E.  Safety guard types or common fixtures to be used: 

● Does Not Apply 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Cutting hazards are inherent in the use of drills and bits, as well as potential strains and                 

sprains that may occur if a large diameter bit catches in the workpiece causing the drill to                 

jerk. Be certain that the drill is unplugged or the battery is removed prior to changing bits.                 

Make sure that chuck keys are removed prior to operation. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Secure workpiece with clamps or a vise if necessary. 

● Do not force the drill bit to cut faster with unnecessary pressure. 

● Use a lubricating oil to drill into metals. 

● Remove finger from trigger to avoid accidental start-up. 

● Never place your free hand directly behind the path of the drill bit. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Drill bits may become stuck in materials. To remove them, reverse the direction of the               

motor. Bits may “walk” on some hard or dense materials. Pre-punching with an awl or a                

punch at the desired location will minimize this. Do not touch the drill bit immediately after                

use, for it could be hot and it may burn your skin. 
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Random Orbital Sanders 

A.  List the specific machine or tool: 

● Bosch, Dewalt   

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Respirator is required. 

● Hearing protection is recommended. 

D.  Description of safe body positioning when using tools or operating machines. 

● Keep hands, clothing and long hair away from the rotating end of the tool. 

● Always maintain a well-balanced stance while operating this type of tool. 

E.  Safety guard types or common fixtures to be used: 

● Never remove sanding pad guards from this tool. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Abrasion of the skin will occur if contact is made while the disc is rotating. 

● In use this machine produces wood dust which is a suspected carcinogen. 

● Keep loose clothing, long hair and hands away from the rotating end of the tool. 

● Repeated prolonged operator exposure to vibrations, which may be generated in the use of              

certain hand-held tools, may produce Raynaud's phenomenon, commonly referred to as           

White Finger disease. The phenomenon produces numbness and burning sensations in the            

hand and may cause circulation and nerve damage as well as tissue necrosis. Repetitive              

users should closely monitor the duration of use and their physical condition. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● This tool should only be used for sanding purposes. 

● Small pieces should always be secured against possibly movement. 

● Always, operate this tool in conjunction with the Eurovac dust evacuation equipment. 

● Anticipate and be alert for sudden changes in motion during start up and operation of any                

power tool. 

● Never exceed the rated R.P.M. of the tool and use pads rated for the proper R.P.M. 

● Note that the pad will continue to rotate briefly after the throttle is released. 

● Do not operate this tool away from the work surface. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Does not apply. 
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Portable Routers 

A.  List the specific machine or tool: 

● DeWalt 

● Bosch 

● Ridgid 

● Freud 

● Porter Cable router and trimmers 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and respirator is recommended. 

D.   Description of safe body positioning when using tools or operating machines. 

● When operating a large router, two hands should be on the machine at all times. Use a firm                  

handgrip with a steady feed rate. 

● Maintain a well-balanced stance body position. 

● Smaller trim routers may only require one hand to operate the machine. 

E.  Safety guard types or common fixtures to be used: 

● On larger routers there are (2) handles meant for ease of control of the router through the                 

operation. 

● An on-off switch is located next to one of the handles so the router can be turned on and off                    

without the operator having to remove their hands from the control handles. 

● On smaller trim routers there is a removable base plate, which must be securely fastened to                

the router when in operation. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● Kickback and airborne pieces off of the workpiece are possible. 

● Loose clothing should not be worn while operating this machine and long hair should be               

pulled back. 

● Rotating bits often protrude from the base of the router when the machine is on; this                

created a cutting hazard. 

● Always make sure electrical cords are out of the path of the router on the workpiece and not                  

a tripping hazard on the floor. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● When changing router bits, make sure the machine is shut off and unplugged. 

● After putting the router bit in collet, be sure the collet nut is securely tightened. 

● Before plugging in the router, be sure the router is turned off. 
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● Be sure the router bit is not too large for the router. 

● Be sure the workpiece and template are secure. 

● When turning on the router, be sure to have both hand on the router and that the bit is clear                    

to spin freely. 

● Whenever possible, pull the router around the workpiece, don’t push it. Avoid climb cutting. 

● Limit the amount of material that you remove with the router to 1/8” at a time. 

● At the completion of your operation, do not take your hands off the router until router is                 

turned off and the bit has stopped rotating. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Does not apply. 
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Spindle Sander 

A.  List the specific machine or tool: 

● Grizzly 

B. Before operating any machine or using any tool please review the VWS General safety Standards.                

Always follow safety guidelines specific to the use of each machine or tool. 

C. The Types of PPE (personal protective equipment) must be used when operating this individual               

machine or tool. 

● Always wear safety glasses. 

● Hearing protection and respirator is recommended. 

D.   Description of safe body positioning when using tools or operating machines. 

● Always position yourself so that the on/off switch is easily accessible. 

● Always make sure that any loose clothing or long hair is either secured or tied back and well                  

out of the way. 

E.   Safety guard types or common fixtures to be used: 

● This machine has no guard that protects against contact from the abrasive spindle. 

F.  Description of the common inherent dangers associated with each piece of equipment: 

● This machine is capable of causing severe abrasion of the skin if contact is made when the                 

spindle is rotating. 

● In use this machine produces wood dust which is a suspected carcinogen. 

G. Description of safe set-ups for common operations including; depth of cut, feed rates, blade               

protrusion, hold down/clamping, etc: 

● Always make sure the workpiece is well supported. 

● Use the appropriate size concentric table ring in combination with a spindle size that allows               

for the workpiece to be supported as close as possible to the revolving spindle. Do not                

exceed 1/16” – ¼” as a clearance between the spindle and table as the spindle will tend to                  

slightly push the workpiece up and down with the action of the machine. 

● Excessively worn abrasive sleeves should be discarded. 

● This machine will perform best when using a portion of the abrasive sleeve that had               

adequate grit remaining on the sleeve. The abrasive sleeves may be trimmed off to allow               

use of an unused portion of the sleeve. 

H. Material characteristics that would influence aspects of safety; minimum and maximum size of              

material to be machined, density, warp, cup, bow, wind, etc. 

● Make sure that the side of the workpiece that is against the table is flat and stable.  
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Buying Lumber & Sheet Goods  
  

For any of these retailers, call in advance to check if they have what you need, leave                 

message if no answer and they should call back.   
 

Treehouse Hardwoods & Millshop 

1891 Williston Rd, South Burlington, VT 05403 

(802) 497-3530 

www.treehousehardwoods.com  

  

Lathrop’s Lumber & Exclusively Vermont Wood Products   

723 Hewitt Road, Bristol, VT 05443  

 (802) 453-2897  

 Best prices, 1.25 hours from barn, no sheet goods  

 

Parker and Stearns   

 405 Railroad Street, Johnson, VT 05656 

(802) 635-2377 

AND 

354 S Main St, Stowe, VT 05672 

(802) 253-9757 

 

Atlantic Plywood 

Please go through the office to make a possible sheet good purchase. If there is not a minimum                  

order they will charge a $33 shipping fee, so please be aware of this when shopping around. 
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Shipping to the Silos, Barn, & Farmhouse 
IMPORTANT! Make sure the shipper uses the correct address. If a second party, be sure to                

confirm which method they are using to ship or else your package may not arrive. 

 

Since we are in rural Vermont, there are some shipping considerations to be mindful of. Although                

the school is located in the town of Fairfax, the Cambridge Postal Service delivers the mail. 

 

If the shipper is using the US Postal Service, the shipping address is: 

  

148 Main Street 

Cambridge, VT 05444 

  

If the shipper is using UPS or FedEx, the shipping address is: 

  

148 Main Street 

Fairfax, VT 05454 

 

Packages for the Silos, Barn and Farmhouse are all delivered to the main office in the Barn.   
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Academic Information, Policies & Procedures 
 

Grading System 

Grading criteria will be based on each instructor's own formula. The grading policy of each class will 
be listed in the class Syllabus that is handed to the students on the first day of the semester.  
 

Minimum Grades Considered Satisfactory 

C- or better earns credit towards the certificate. A grade of D earns credit but cannot be applied to 
certificate. A grade of F is given no credit.  
 

Conditions for interruption for unsatisfactory grades or progress  

Good Academic Standing 
A student whose cumulative grade point average is 2.00 or above is considered to be in good 
academic standing. The cumulative and semester averages are calculated by including only the 
graded credits (A, B, C, D, F) earned during the current and past semesters.  
 
Mid Semester Warning 
The purpose of the mid-semester warning notification is to send a clear message to students who 
are performing poorly early enough in the semester for corrective action to be taken.  
 
Probationary period 

Probation serves as an official warning from the school that a student’s performance has been 
substandard. A student whose class and work performance falls below good standing (see above) 
will be placed on academic probation.  
 
Student transcripts are evaluated by administration and faculty for academic progress at the end of 
each semester.  Students whose cumulative GPA falls below a 2.0 will be placed on academic 
probation.  In the student’s next enrolled semester after being placed on academic probation, in 
order to be eligible to continue into subsequent semesters, the student must achieve a GPA that 
results in two conditions to be met: (1) the student achieves a semester GPA of 2.0 or better; and 
(2) it must be mathematically possible for the student to raise their cumulative GPA above 2.0 by 
completion of the entire program.  
 
If one or both of the conditions are not met when the student on academic probation’s transcript is 
reviewed at the completion of the semester, the student will be dismissed. Students will be notified 
in writing of academic dismissal within two weeks of the conclusion of the semester.  Students may 
appeal the notification of dismissal in writing, and exceptions will be made for extenuating 
circumstances (i.e. medical condition or death in the family) when the lead faculty member, one 
other faculty member and the Director are in agreement that the exception is warranted.  If they do 
not agree that an exception is warranted, the request will be denied.  
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If during the transcript review process at the end of the semester, both of the conditions are met 
and the cumulative GPA rises to 2.0 or above, academic probation will be lifted. If both conditions 
are met, and the cumulative GPA has not risen to 2.0 or above, the student will remain on academic 
probation until they are either dismissed or they meet the conditions for lifting of academic 
probation.  
 
Class Failure 
 
If a student fails a course required for the certificate program, they must re-take that course in 
order to move forward in the certificate curriculum.  
 

Conditions for Re-entrance of Students Dismissed for Unsatisfactory Grades or 
Progress 

If a student is dismissed due to unsatisfactory grades or progress and wishes to re-enroll in courses,                 

they must wait one complete semester, then must re-apply. The student must make their case with                

the Director, the lead faculty member and one other faculty member that they will not perform                

poorly again. The student will be readmitted only when the Director, the lead faculty member and                

one other faculty member are in agreement to do so. Otherwise, the request for readmission will be                 

denied.  

 

Students may appeal a readmission decision in writing to the administration. The appeal will then 
be reviewed by the Director, the lead faculty member and one other faculty member.  The appeal 
will be decided by majority rule.  
 

Withdrawal Policy  

Students who withdraw prior to the end of week 4 are eligible for a refund following the schedule                  

below. The calculation uses the number of calendar school days that have occurred prior to the                

student’s formal withdrawal from the program, divided by the number of total calendar days              

included in the full semester, not including school activities following the conclusion of classes.              

(Calendar days are Monday-Friday, only days/weeks school is in session). After the end of the               

fourth week of the semester students are not eligible for a refund. 

 

$500 Deposit  Non-Refundable 

Weeks 1 through 4 Refund of $325 per week for remaining weeks in semester 

After Week 4 No refunds given* 

 

Requests for an exception to the refund policy must be in writing and will only be considered in                  

cases of cancellation past the end of the fourth week due to extenuating circumstances (i.e. death                
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or serious illness of a family member). Requests to modify the refund policy must be submitted in                 

writing to the administrative office.  

 

*VA students who wish to withdraw from the Immersion Program will be given a pro-rata refund                

per the requirements of the Department of Veterans Affairs.  

 

Graduation Requirements 

Students who have completed four full semesters, have taken the required core classes, and have               
met the minimum grade requirements for passing will earn a graduation certificate.  
 
Progress Records Kept by VWS and Furnished to Students 

All student records are kept both in hard copy and electronically. Additionally, each student receives               

two hard copies of Vermont Woodworking School’s policies and disclaimers for signature. One copy              

is kept on file at the school and the other is kept by the student. These are referenced when needed                    

by the school.  

 

Student Conduct Policy     

All students are expected to conduct themselves as responsible members of the Vermont             
Woodworking School community and to respect the rights of their fellow citizens. Any departure              
from these standards which can be shown to be injurious to the school’s pursuit of its normal                 
activities will be defined as a violation of the policies, rules or regulations specified in the VWS code                  
of conduct. 

 
All code of conduct violations will be dealt with as promptly as possible. All students are guaranteed                 
the right of a fair hearing and/or appeal in all matters of judgment of academic performance and                 
personal conduct. The school reserves the right to take necessary and appropriate action to protect               
the safety and well-being of the campus community. All VWS students are also obligated, as citizens                
and community members, to obey local, state, and federal laws. 

 
Any of the following types of misconduct, whether occurring on or off campus, may result in                
dismissal or in a lesser sanction deemed appropriate by the school. Attempts to commit acts               
prohibited by the code of conduct or college policies may be considered as serious as an actual                 
violation. 

 
A. Assaulting, battering or intentionally or recklessly causing physical harm to any person including 

but not limited to the following: 
● Fighting, whether the fight is between two individuals or within a group 
● Sexual misconduct, including sexual assault, dating violence, domestic violence and stalking 
● Physical assault of another person 

B. Use, possession or storage of any hazardous or dangerous weapon or explosive device(s) 
including but not limited to the following: 
● Knives with longer than a 3-inch blade 
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● Firearms, including air, pellet, paintball, and BB type guns 
● Fireworks or explosive devices which are defined as any substance prepared for the purpose              

of explosion or detonation 
C. Creating a fire, safety, or health hazard including but not limited to:  

● Intentionally causing a health or sanitary hazard  

● Intentionally or unintentionally starting a fire 

● Intentionally or recklessly misusing or damaging safety equipment or unauthorized removal           

and/or use of such equipment  

● Improper use of electrical appliances, power tools or flammable substance  

● Pulling or causing a fire alarm  

● Initiating any false report, warning or threat of fire, explosion or other emergency on school               

premises  

● Use of school or personal vehicles, facilities or properties in a dangerous or unsafe manner 

● Intentionally or recklessly interfering with normal college-sponsored activities.  

D. Unauthorized distribution, use or possession of any controlled substance or illegal drug.

  

E. Knowingly violating the terms of any disciplinary sanction imposed in accordance with the code              

including deadlines by which time services must be performed or fines paid. 

F. Theft from the School, or any other VWS community member, of money, property or services. 

G. Unauthorized use, possession or duplication of any keys, access cards or other devices.  

H. Intentionally furnishing false information or data to the School including but not limited to the               

following:  

● Lying to a VWS official with the intent to deceive or misrepresent oneself.  

● Knowingly conveying or causing to be conveyed false information for the purpose of             

cheating or defrauding any person. 

I. All forms of academic dishonesty, including but not limited to the following:   

● Cheating 

● Fabricating  

● Facilitating academic dishonesty  

● Plagiarism 

J. Intentionally or recklessly destroying, damaging or defacing the property of others.  

K. Intimidating or harassing another VWS community member, including but not limited to the             

following:   

● Verbal abuse which is threatening  

● Sexual harassment  

● Abusing someone either verbally or in writing which may cause stress and/or humiliation 

● Abusing members of the college staff/faculty verbally or in writing which interferes with the              

exercise of their responsibilities  

● Intentionally interfering with the free expression of another person’s ideas or opinions 
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● Harassment based on gender, race, ethnicity, sexual orientation, disability or other           

protected categories.  

 

L. Bullying, including but not limited to:  

● Repeated infliction of verbal abuse, such as the use of derogatory remarks, insults, and              

epithets; verbal or physical conduct of a threatening, intimidating, or humiliating nature;            

exploiting or attempting to exploit an individual’s known psychological or physical           

vulnerability.  

M. Stalking, including but not limited to:  

● Repeated non-consensual communication or any communications that are undesired and/or          

place another person in discomfort or fear. 

● Following, pursuing, waiting, showing up uninvited or trespassing at locations frequented by            

an individual. 

● Surveillance and other types of observation. 

● Gathering of information about an individual. 

● Manipulative and controlling behaviors such as threats to harm oneself or others close to              

the individual.  

● Defamation or slander against the individual.  

N. Trespassing or forcefully entering any college-owned or college-related property at a time when             

access is prohibited, or when access is denied to students in general or to the individual                

student(s) in question. 

O. Violating published college regulations or policies not specifically covered by the code of             

conduct (e.g. Housing Contract, College Vehicle Use, Parking Policy). 

P. Enabling or allowing another individual to violate the code of conduct or college policy. 

Q. Disturbing the peace of the school or the local community through disorderly or other              

misconduct.  

R. Violating federal, state, or local law.  

 

Granting Credit for Previous Education and Training 

VWS will accept previous credits earned at other institutions after the review of and at the                

discretion of our lead faculty members. These credits will be applied to the Immersion Program               

certificate program.  

 

Student Attendance Policy  

● For 3 credit courses: a student may not have more than 2 absences 

● For 6 credit course: a student may not have more than 4 absences 

● For 9 credit course: a student may not have more than 6 absences 
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Any absences in excess of this policy will require the student to meet with the course instructor,                 

lead faculty, and Administrative Director of the school.  

 

Listing of all Tuitions and Fees (2018-2019) 
To complete the Advanced Fine Woodworking and Furniture-Design Certificate students must           

complete 60 credits in total, for an average of 12 credits per semester. The average per credit cost                  

per semester is $600 plus materials.  

 

Tuition 18/19 Academic Year:  

Fall ‘18 and Spring ‘19 Semester: 

15-week semester tuition (9-15 credits)  

average enrollment of 12 credits per semester 

$7,200 plus $350 for materials and $250 for tool kit rental 

 

Summer ‘19 Semester:  

9-week summer semester tuition 

up to 9 credits 

$5,400 plus $300 for materials and $150 for tool kit rental  

 

6-week summer semester tuition 

up to 6 credits 

$3,600 plus $250 for materials and $150 for tool kit rental  

 

Housing: 

15 Week Semester: $3,300 

12 Week Semester: $2,640 

9 Week Semester: $1,980 
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Student Course/Certificate Completion Form 
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Faculty & Staff 
Faculty 

BRIAN BRIGHT  

MFA RIT 

Lead Faculty 

 

Brian Bright is the full-time lead faculty member at the Vermont Woodworking School. Brian has a                

Masters degree in Fine Woodworking and Furniture from the School for American Crafts at              

Rochester Institute of Technology. Brian’s work merges contemporary artistic style with traditional            

woodworking techniques creating bold forms that play with angles and feature drama. Brian is a               

furniture-maker in Vermont. 

Brian Bright Studio Furniture 

 

 

MARIO MESSINA  

Furniture Master in Residence 

Faculty at VWS 

 

Mario Messina is a Furniture Master in Residence at the Vermont Woodworking School. Mario              

teaches full-time at Vermont Woodworking School. A member of the Guild of Vermont Furniture              
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Makers, Mario is a Designer Craftsman whose work explores the union of function and art drawing                

inspiration from nature as well as other woodworkers, architects, and period styles. Messina’s work              

is an expression of our relationship to the natural world in the context of our home environment. 

Vermont Furniture Makers 

 

TERRE MORRISON  

Foundations Instructor 

 

After retiring from a 20+ year career in aviation, Terre stepped up to the next challenge by pursuing                  

her life-long dream of woodworking. Terre graduated from the first class of the Vermont              

Woodworking School Immersion Program and now teaches the first semester of the Immersion             

Program, introducing students to fundamental woodworking and furniture-making skills and          

techniques. Terre is a thorough, supportive and patient instructor who moves mountains for             

students in their first semester here.  

 

 

Community Faculty 

RICK RUSSELL  

MFA RISD 

Faculty at VWS 

  

Rick Russell teaches college design project courses and green building courses at Vermont             

Woodworking School. He also created the innovative engineering class that creates a            

pumpkin-hurling trebuchet. Rick has a Master in Fine Arts degree from Rhode Island School of               

Design. Rick has a long entrepreneurial history in the wood industry with cabinet making and               

architectural installations and continues to operate a working farm near the Vermont Woodworking             

 
Vermont Woodworking School Catalog   49 



School. Some of Rick’s historic reproduction furniture can be viewed in the Vermont State House               

including the formal office of the Governor. 

Rick Russell 

 

DAVID HURWITZ  

BFA RIT 

Community Faculty at VWS 

 

David Hurwitz teaches an essential course at Vermont Woodworking School, which is Business for              

Artisans and Computer Marketing. David has been doing woodworking since the age of six. A               

professional woodworker since 1988, he is well equipped to show students what it is like to run                 

your own business as a craftsperson. David has a BFA in woodworking and furniture design from the                 

Rochester Institute of Technology. He has been the recipient of many awards design competitions in               

and out of Vermont. 

David Hurwitz Originals 

 

 

RICK MASTELLI  

MAT Binghamton University 

Faculty at VWS 

 

Rick Mastelli developed and teaches the thought-provoking class, "Thinking and Achieving through            

Craft," at the Vermont Woodworking School. He's been an editor, photographer, videographer, and             

craft journalist since 1979 including associate editor of Fine Woodworking and editor of American              

Woodturner. He has contributed to numerous books, written for various craft publications, and             

produced dozens of video and DVD programs in woodworking, homebuilding, and the fiber arts.              
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Rick taught English at the high school and community college levels and made a living (for a couple                  

of years) as a woodworker. 

Rick Mastelli 

 

Staff 

CARINA DRISCOLL 

Co-Founder / Executive Director 

  

Carina Driscoll directs the day-to-day operations and programs at Vermont Woodworking School            

and manages and oversees all faculty, staff and programs. She also manages the education              

programs and coordinates all new partnerships. Carina was motivated to found the Vermont             

Woodworking School by her desire to ensure a solid future for the fine-furniture and wood products                

industry in Vermont. Creating a the school, developing the curriculum, and forging an alliance with               

the Guild of Vermont Furniture Makers is about the mission to ensure time honored traditions of                

woodworking and furniture-making are passed on to future generations.  

 

BLAKE EWOLDSEN 

Co-Founder / Operations Director 

 

As the Operations Director, Blake works in coordination with Carina to manage the overall budget,                

manages bookkeeping, taxes, staff and faculty payroll and benefits administration. Blake also            

manages the payment processing, invoicing and community class registration processes. As a            

founder, Blake managed the school facilities including the development of our machine shop             

classrooms and bench rooms. Blake still oversees the facility and student staff budget items. While               

Blake is not present for day to day operations, he works full-time for VWS. Blake has been with the                   

Vermont Woodworking School from the very beginning back in Colchester, Vermont. Formerly the             

facilities manager, Blake is now behind the scenes with bookkeeping, materials ordering and             
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website management. You will often see him in the shop getting things ready before the start of a                  

new semester. 

 

 

KATIE CRAIG 

Programs Assistant 

 

Katie offers part-time administrative support to the programs at the Vermont Woodworking School. 

Katie assists with all aspects of Immersion Program including everything from student transcript and 

grade tracking, student contact information, and semester and program preparation to coffee club 

administration and special events assistance. Katie brings an extensive background in education and 

program coordination to Vermont Woodworking School. Most recently, Katie taught girls 

nontraditional skills such carpentry, welding, rock climbing, and mountain biking at Vermont Works 

for Women. 

 

GRAHAM JOHNSTON 

Shop Technician 

 

Our Shop Technician, Graham Johnston, came to Vermont Woodworking School by way of Chicago              

leaving his career in journalism to pursue an interest in woodworking, and a desire to build a life of                   

craftsmanship. After completing the Immersion Program at VWS, faculty granted Graham the            

Robert Fletcher award for his commitment to craftsmanship, community and his fellow students.             

As the VWS Shop Tech, Graham leads the team of student VWS Assistants in the maintenance of                 

tools and facility. Graham is pursuing the development of his wood products business, Pieces of               

Chicago.  

Pieces of Chicago 
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In Memoriam 

 

ROBERT FLETCHER 

Co-Founder 1950-2013 

 

Robert was a true Master Designer Craftsman. He brought over 35 years of experience building               

custom furniture as owner of the Robert Fletcher Furniture Design Company located in Cambridge,              

VT. Robert also owned and operated Fletcher Turnings, a company that specialized in architectural              

production turnings. Robert specialized in quality handcrafted furniture and custom design pieces.            

He designed and built a variety of original and reproduction pieces, from William and Mary, Queen                

Anne, and Georgian (Chippendale) periods, as well as the Shaker and Craftsman styles. 
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Addendum 

 

 

 

 

Student Forms 
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Vermont Woodworking School 

ENROLLMENT AGREEMENT 
  
 
 
I, _____________________________, on today’s date  ____/____/____ agree by my signature on 

this form that I am enrolling in the Vermont Woodworking School Immersion Program.  

 

 

I understand the refund policy is as follows:  

● The $500 program deposit is nonrefundable. 

● The remainder of the tuition is due on or before the first day of the semester.  

● Payment plans are granted upon request.  

● Students cancelling their enrollment prior to the first day of the semester will forfeit their 

$500 deposit; any other payments will be refunded. 

● If a student withdraws within the first four weeks of the semester, they will receive a refund 

of $325/week for the remaining weeks of the semester.* 

 

*Veterans who wish to withdraw from the Immersion Program will be given a pro-rata refund per                

the requirements of the Department of Veterans Affairs.  

 

Requests for an exception to the refund policy must be in writing and will only be considered in 

cases of cancellation past the end of the fourth week due to extenuating circumstances (i.e. death 

or serious illness of a family member).  Requests to modify the refund policy must be submitted in 

writing to the administrative office.  

 

 

 

_________________________________  ____/____/____ 

Signature  Date  

 

_________________________________ ____________________________ 
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Print Full Legal Name Social Security # 

 

 

 

Vermont Woodworking School 

Student Expectations & Rules in the Barn 
  

● NEVER use machines alone. There must always be at least one person on the floor you are                 

using the machine on, if there is no one present, wait until there is 

● Follow all safety practices described by your instructors. 

● Students must be signed off on safety and proper use of machines before they are allowed                

to use them outside of class time and without faculty supervision.  

● Sweep off any machine you use, sweep up around machine when done 

 

● Sweep up around your bench at end of day or project, leave your bench clear if possible.                 

Never leave your work area for the day without cleaning up. 

● Mark all your wood, return materials from mill shop to bench room at end of day 

● If you break something or if you suspect there is a problem with a machine, tell someone                 

IMMEDIATELY.   

● When the dust collection bags are 3/4 full, tell someone so we can change them  

● No running; conduct yourself with respect; and show respect to the shop and others. 

● Do not force any machines or equipment. If you are having a difficult time adjusting, locking                

or unlocking something, STOP and ask. All the machines should be hand tightened or              

loosened. Excessive force is WRONG and can damage equipment. 

● Always wear work attire. No loose clothing; if you have long hair, pull it back so it doesn’t                  

get caught in machines.  Open toed shoes are NOT allowed in the shop. 

● Eye protection MUST be worn at all times. Hearing protection is required in the machine               

shops.  

● Do not remove any tools owned by the school from the barn. Return all tools to proper                 

location in the barn after use so that other students can access them. 

● The shop space is for educational purposes only; no unapproved projects or projects for hire               

or commission. 

  

I, _____________________________, understand and commit to follow all the above rules. If I am 
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                                                  Print Name 

found to knowingly break any of the above, I will correct my behavior and practices or may be                  

placed on restricted use of the facilities. The extent of the restriction will be detailed in writing and                  

effective immediately. 

  

_________________________________ _____________ 

Student Signature Date  
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Vermont Woodworking School 

Housing Agreement 
 

  

This agreement is made between tenant, ______________________________________ and        

landlord, ___________________________________________, for housing on the property leased        

by the Vermont Woodworking School. Listed below are rules each tenant is expected to follow in                

order to rent here at the school. Please be advised that you must follow the rules listed. If you are                    

found to break any of these rules at any time you may be asked to leave 72 hours after being                    

notified in writing. 

  

● No illegal substances allowed in or around the housing or in the barn 

● Never enter another person’s room without expressed permission 

● Never enter another person’s room without someone present 

● Do not borrow or take another tenant's food or personal items from kitchen 

● Do not borrow or take another tenant's personal items from bathroom 

● There is no consumption of alcohol on the premises in shared spaces, and no consumption               

of alcohol at all by minors 

● Park in appropriate parking spaces 

● No overnight guests in the housing, unless arranged and cleared ahead of time 

● No gatherings of more than three non-students at one time 

● No parties, or something that would constitute a party on the premise 

● No fires on the property unless arranged and cleared with landlord ahead of time 

● Tenants are expected to clean up their food and mess in kitchen 

● Tenants are expected to keep bathroom clean and free of clutter 

  

I ___________________________________________________ hereby recognize that as a tenant of         

property located at ____________________ I agree to and will follow the rules listed above under               

penalty of leaving the property after being properly notified.  

 

 

_________________________________ _____________ 

Student Signature Date 

  

_________________________________________________________ 

Print Name  
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Vermont Woodworking School 

Disclaimer 
 

  

THIS DISCLAIMER AGREEMENT is entered the ________ day of _______________, by and  

between Vermont Woodworking School, Inc. (herein referred to as WOODWORKER), and           
__________________________________ (herein referred to as MEMBER). 
                                   Print Name 

 

1.  Member acknowledges and agrees to the following: 

a. Woodworking is considered a hazardous activity. The equipment used in woodworking is            

capable of causing harm to humans or to property or t o both. 

b. Member agrees that Member is using Woodworker’s facilities and equipment at Member’s            

own sole risk; Member is assuming the risk of injury or harm, whether minor or serious. 

c. Member expressly waives any right to seek monetary damages against Woodworker and            

Vermont Woodworking School, Inc., its employees, owners, agents, officers, directors,          

privies or shareholders, for any reason or cause whatsoever, on account of injuries suffered              

by Member in the use of Woodworker’s facilities and equipment, whether such injuries are              

caused by negligence or other reasons. 

d. Member expressly waives any right to seek monetary damages against Woodworker and            

Vermont Woodworking School, Inc., its employees, owners, agents, officers, directors,          

privies and shareholders, from any cause of action, suit or demand, arising out of any injury                

Member may suffer on account of Member’s use of Woodworker’s facilities or equipment,             

whether such injury is caused by negligence or other reason. 

e. Member understands that Member is giving up potentially valuable legal rights by executing             

this disclaimer, but chooses to do so voluntarily and knowingly. 

  

  

_________________________________ _____________ 

Student Signature Date 

  

_________________________________________________________ 

Print Name 
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Vermont Woodworking School  

Photo Release Form 
 

 

  

I hereby grant Vermont Woodworking School permission to use my photograph(s) in any and all of its                 

publications and in any and all other media, whether now known or hereafter existing, controlled by                

Vermont Woodworking School, in perpetuity, and for other use by VWS. I will make no monetary or other                  

claim against VWS for the use of the photograph(s). 

 

  

Full Name: ____________________________________________________________ 

  

Signature: ____________________________________________________________ 

  

Address:_________________________________________________________________ 

  

City, State, Zip Code: _______________________________________________ 

  

Phone: _____________________________ 

  

Email: ______________________________________ 
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Vermont Woodworking School  

Health Insurance Coverage 
  

While Health Insurance is not required to participate in the Vermont Woodworking School             

Immersion program, VWS highly recommends that students be insured. VWS tracks the status of              

health insurance coverage for their students. Please fill out the following questions and return to               

VWS. If at any time during your time here at VWS this information changes please ask to change                  

the status of this form. 

  

❏ I currently have health insurance 

❏ I do not currently have health insurance 

❏ I am in the process of getting health insurance 

❏ I am not currently in the process of getting health insurance 

  

 

 

_________________________________ _____________ 

Student Signature Date 

  

_________________________________________________________ 

Print Name 
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Vermont Woodworking School 

Sexual Harassment Policy 
 

 

Sexual harassment is unlawful and prohibited by Vermont Woodworking School. 

  

Sexual harassment is a form of sex discrimination and means unwelcome sexual advances, requests              

for sexual favors and other verbal or physical conduct of a sexual nature where: 

  

● Submission to such conduct is made either explicitly or implicitly a term or condition of an                

individual’s employment or education; or 

● Submission to or rejection of such conduct by an individual is used as the basis for                

employment or academic decisions affecting the individual; or 

● Such conduct has the purpose or effect of significantly interfering with an individual’s             

academic or work performance or creating a hostile or offensive work or educational             

environment. 

  

Examples of sexual harassment include, but are not limited to, the following when such behavior or                

acts come within one of the definitions above: 

  

● Either explicitly or implicitly conditioning any term of employment (e.g., continued           

employment, wages, evaluation, advancement, assigned duties or shifts) or educational          

benefit on the provision of sexual favors. 

● Touching or grabbing a sexual part of a person’s body. 

● Touching or grabbing any part of a person’s body after that person had indicated, or it is                 

known, that such physical contact was unwelcome. 

● Continuing to ask a person to socialize when that person has indicated s/he is not interested. 

● Displaying or transmitting sexually suggestive pictures, text, objects, cartoons or posters. 

● Continuing to write sexually suggestive notes or letters if it is known or should be know that                 

the person does not welcome such behavior. 

● Referring to or calling a person a sexualized name if it is known or should be known that the                   

person does not welcome such behavior. 
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● Telling sexual jokes or using sexually vulgar or explicit language in the presence of a person if                 

it is know or should be known that the person does not welcome such behavior. 

● Retaliation of any kind for having filed or supported a complaint of sexual harassment (e.g.               

ostracizing the person, pressuring the person to drop or not support the complaint,             

adversely altering that person’s duties or work or educational environment, etc.) 

● Derogatory or provoking remarks about or relating to a person’s sex. 

● Harassing acts or behavior directed against a person on the basis or his/her sex. 

● It is also unlawful to retaliate against a person for filing a complaint of sexual harassment or                 

for cooperating in an investigation of sexual harassment. 

  

Any employee or student who believes that he or she has been sexually harassed (as defined above)                 

should report the situation to one of the following persons: 

  

 Carina Driscoll  

 Owner/ Founder 

 Vermont Woodworking School 

 802-849-2013 

 carina@vermontwoodworkingschool.com 

  

When the school receives a complaint of sexual harassment, it will take all necessary steps to ensure                 

that the matter is promptly investigated and addressed. 

  

Because it is difficult to thoroughly investigate a complaint after a long time has passed, the school                 

will only investigate complaints submitted within 12 months of the alleged behavior. Also,             

complaints must be submitted while the accused person is a student or employee of the school.  

  

If the investigation shows that sexual harassment has occurred, disciplinary action, as appropriate,             

will be taken. Such action may include dismissal from the school or the school’s employment. 
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A complainant is also entitled to file a complaint under the federal and state discrimination laws,                

whether or not a complaint is filed with Vermont Woodworking School. Title VII of the Civil Rights                 

Act is enforced by the federal Equal Employment Opportunity Commission. For additional            

information contact: 

  

Equal Employment Opportunity Commission 

1 Congress Street, 10th  Floor, Room 100 

Boston, MA 02114 

Telephone: (617) 565-3200 (or TDD (617)565-3204) 

  

The State Fair employment Practices Act, 21 V.S.A. 495, is enforced by the Public Protection Division                

of the Vermont Attorney General’s Office.  For additional information contact: 

  

The Public Protection Division 

Vermont Attorney General’s Office 

109 State Street, Montpelier, VT 05602 

Telephone: (802) 828-3171 (voice/TDD) 

  

Those agencies can conduct impartial investigations and facilitate conciliation. If it is found that              

there is probable cause or reasonable grounds to believe sexual harassment occurred, they may              

take the case to court. 

  

 

 

_________________________________ _____________ 

Student Signature Date 

  

_________________________________________________________ 

Print Name 
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Vermont Woodworking School 

Shop Tool Sign Off Sheet 
  

Student Name: ___________________    Semester: ______________ 
 

Chop Saw: ____________________________ 

 Faculty signoff 

Date: ______________  

  

Table Saw: ____________________________ 

 Faculty signoff 

Date: ______________  

  

20in Laguna Band-Saw:  
____________________________________ 

 Faculty signoff 

Date: ______________ 

  

16in Laguna Band-Saw:  
____________________________________ 

 Faculty signoff 

Date: ______________ 
  

Jointer : _______________________________ 

 Faculty signoff 

Date: ______________ 

  

Planer : _______________________________ 

 Faculty signoff 

Date: ______________ 

  

Mortiser: _____________________________ 

 Faculty signoff  

Date: ______________ 

  

Lathe-Bowl:__________________________ 

 Faculty signoff 

Date: ______________ 

  

Lathe- Spindle : _________________________ 

 Faculty signoff 

Date: ______________ 

  

Plate Jointer : __________________________  

 Faculty signoff 

Date: ______________ 

  

Hand Router: __________________________  

 Faculty signoff 

Date: ______________ 

  

Domino: ______________________________  

 Faculty signoff 

Date: ______________ 

  

Router Table: 

______________________________  

 Faculty signoff 

Date: _______  

  

Drill Press:_____________________________ 

 Faculty signoff 

Date: ___________ 
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Vermont Woodworking School  

Immersion Program Reapplication 
 

Please type or handwrite answers on separate sheet. 

  

What have you learned in the program so far that you did not believe you would? 

  

  

  

What aspect of your education has been the most challenging? 

  

  

  

What has been the most interesting for you? 

  

  

  

What would you like to learn about in greater depth? 

  

  

  

How might you apply yourself differently in a second semester? 

  

  

  

What would you expect to gain from being in the program longer? 

  

  

  

How might you contribute to the program by being in it longer? 

  

  

Contact information for phone interview: 

  

 Phone #1 __________________   Best time call __________________ 

  

Daytime phone (can use barn # if necessary) ________________________  
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Vermont Woodworking School  

General Safety Standards  
Student Acknowledgement Form 

 

The Vermont Woodworking School Machine and Tool Safety Manual describes important information about             

safety standards and proper use of equipment. I understand that I should consult a faculty member                

regarding any questions not answered in this book. Since the information described here are necessarily               

subject to change, I acknowledge that revisions to the safety manual may occur. All such changes will be                  

communicated thought official notices and I understand that revised information may supersede, modify or              

eliminate existing procedures. 

 

I have received this safety manual and I understand that it is my responsibility to read and comply with the                    

procedures contained in this manual and any revisions made to it. 

  

  

 

 

 

 

______________________________ ____________ 

Student Signature Date 

 

  

  

______________________________  

Student Name Printed  
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Vermont Woodworking School  

Copy of Certificate of Program Completion 
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